
UTS College  - New Student checklist 

1. Activate your UTS email account

Activate your UTS email account. UTS College will use this inbox to communicate with you, so make 

sure you check it regularly. 

2. Login into Canvas, download the App & complete
Welcome Module

Canvas is UTS College’s Learning Management System (LMS). It’s where you access your program 

material and where your teachers will contact you. 

Log in to Canvas by entering your UTS email address and password. Once you’re in, we recommend 

you complete some Canvas activities to help you prepare for your program. 

Download the app for IOS or Android. 

3. Update your contact details

Check and/or update your contact details. Follow these step by step instructions and log in 

to eStudent. It’s important to keep this information up to date throughout your time at UTS College. 

Note: if you’re under 18, UTS College will do this for you. 

4. Download Microsoft Office on your personal device

You will need Microsoft Office to work on your assignments throughout your program. Follow 

these step-by-step instructions. 

5. Upload your photo for your student ID card

CaptureME is used by all new students to submit a photo for their first UTS College Student Card. You 

can upload your photo using a computer, tablet or smart phone. See the guidelines for uploading 

your photo.  

You'll receive an email advising if your photo has been 'approved' or 'rejected'. After your photo has 

been approved, the Student Centre will notify when your ID card is ready for collection at the 

Student Centre (Building 5, Block C, Level 1).  

6. Download your Student Handbook

 Your student handbook can be download here. 

Step-by-Step instructions 
All our how-to videos and guides are here. 

https://utscollege.edu.au/getmedia/d64209bb-fe1f-4243-b375-f093b5bb2662/ActivatenUTSnEmail-Account.pdf
https://apps.apple.com/au/app/canvas-student/id480883488
https://play.google.com/store/apps/details?id=com.instructure.candroid&hl=en_AU
https://utscollege.edu.au/getmedia/23d73147-6785-490f-ac2e-6ab0f29c6601/Confirming-your-contact-details-in-eStudent-Guide.pdf
https://estudent.utscollege.edu.au/estudent/login.aspx
https://www.office.com/?auth=2
https://protect-au.mimecast.com/s/mAoaCGv04xsBoMrhNVcsw
https://captureme.uts.edu.au/
https://utscollege.edu.au/au/pre-arrival-information/getting-ready-for-uts-college-international/upload-a-photo-for-your-student-card
https://utscollege.edu.au/au/pre-arrival-information/getting-ready-for-uts-college-international/upload-a-photo-for-your-student-card
https://utscollege.edu.au/au/current-students/new-student/get-ready#item-3
http://utscollege.edu.au/au/current-students/support/it-support#heading-item-1
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