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Log in to eStudent

1. Go to https://eStudent.utscollege.edu.au
2. Enter your UTS Student ID and password and click ‘Log In’
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3. Read the Student Declaration and click ‘OK’.

STUDENT DECLARATION
1 will activate my UTS email account and understand that this is the major means of communication at UTS College.
I cannot change my timetable after online enrolments have closed

UTS College may change a student's timetable at any time due to cancellation of classes or any other unforeseen circumstances

IMPORTANT
UTS College reserves the right to change a student's timetable, especially during the first three weeks of the semester

Students are advised to check their UTS email account regularly as timetable-change notifications are sent to this email account.

By clicking OK', | acknowledge that | have read and understood the terms above, and that UTS College may adjust my timetable if itis required

t0.do so.
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Your UTS College eStudent homepage will display the following information:

e UTS College Contact Details
e Sanction information (if applicable).
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4. Any sanctions will appear in red at the top of the Homepage:

e Please follow the instructions carefully
e Some sanctions, such as unpaid fees, will block your enrolment.
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Enrol in a Program

To begin your enrolment:

1. Click the ‘Enrolment’ on the top menu bar.
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2. Select ‘My Programs’ from the side menu. All Admitted Programs will show.

3. Click ‘Select’ to choose the Program you are enrolling into.

2024.V1

Home Personal Detadls Enrolment Finances Timetables Results
(WY 11 programs Choose a Program
My Current
Enrolment
Ciass Timetable
Information
Listed below are your Programs
Please select a Program from the kst to continue
Program Title Stage Status
H m DBUSA Diploma of Business (Accelerated) Admitted Admitted
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Select Subjects

The subjects available for you to enrol in are highlighted on the next page that displays.
Please make sure you scroll to the bottom of the screen to view all available subjects. To
select the subjects that you want to enrol in:

1. Click the box on the right next to all the subjects you want to select (Purple
highlighted subjects)

2. Click ‘Enrol’ at the bottom of the page.

¥ Expand Al =] Collapse A1l

ﬂ DDESAST - Diploma of Design and
=

Admitted 2023, Semester 1

€] 0apco0t - Academic ana Design Communication

Planned 2023, Semester 1 —)

ﬂ DACO001 - Architecture Communications

Planned 2023, Semester 1

€] DAHOOO1 - Orientations

Planned 2023, Semester 1

(€] DAMMOO - Architecture Modeimaking

Planned 2023, Semester 1

(€] oswroot - situatea writing

Planned 2023, Semester 1 -

(€] bspcon - spatial Communications

Enrol

The ‘Potential Enrolment List’ screen will display with the subjects you have chosen.

4. If you do not wish to enrol in a subject, click the box on the right next to that subject
to un-tick it.

To select other subjects, click ‘Go Back/Change’ at the bottom of the page.

6. This will bring you back to the ‘Program Details’ screen where you can choose your
subjects again.

7. To continue with enrolment, click ‘Confirm Enrolment’ at the bottom of the page.

Select to
E] DADCO01 - Academic and Design Communication
Planned 2023, Semester 1

More Detais

€] bACO0D1 - Architecture Communications

Planned 2023, Semester 1
More Dataiy
€] 0AHOOO1 - Orientations

Planned 2023, Semester 1

More Details
@ Go Back/Change
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Select classes
To select the classes that you want to enrol in:

1. After you have clicked ‘Confirm Enrolment’, the ‘Student Timetable > Class
Timetable’ page displays with the following information.

o Some Classes Registered

2. To see the different activities, you need to register in for each class by click the plus
(+) sign beside each subject.

There are 24 classes from 3 components available for registration.

Use the +/- links to expand/collapse.

Component Registration Status =

Archit
rehitecture .Nu Classes Registered
Communications

Tutorial A
Tutorial B

Academii d Desi i
& DADCOO1 c:“:::"::io“ san .No Classes Registered Register

H - Orientations. ‘Nn Classes Registered Register
Print

My Timetable

Register

No class selected yet. You need to select one.

No class selected yet. You need to select one.

v ay us

3. Toregister into a class, click ‘Register’ on the right of the screen.

There are 24 classes from 3 il for

Use the +/- links to expand/collapse.

Component Registration Status =+
Architecture :
No Classes Registered Register
= Communications . o
r~Tutorial A No class selected yet. You need to select one.

i~Tutorial B No class selected yet. You need to select one.

& DADCOD1 Academic and Design
Communication

2] - Orientations .No Classes Registered Register

My Timetable

.No Classes Registered Register

Print

Y ay nesday lay riday

9:00
10:00

11:00

4. You will be automatically registered into a class if there is only one occurrence of
that class. For example, if there is one Tutorial A and Tutorial B (the two parts to the
subject’s tutorial), you will automatically be allocated to those tutorials.
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5. The next screen shows all activities for the subject and you can:

(a) Hover the mouse over to the left or a class to see the different class options
(b) Make sure you hide full classes by selecting ‘Hide Full Classes’.

6. If classes unavailable to select, this either means:
(a) You have already registered in a class of the same activity
(b) It clashes with a class that you are already registered in, or

(c) The class is full.

7. Once you have selected all the classes you want, and there is a green plus (+) on
the activity you want, click ‘Save’.

Use the +/- links to expand/collapse.

Registration Status

Please perform class registration in the timetable below.
Once you are happy with your selection, please finalise the changes by clicking the 'Save' button.

Architecture

N ‘No Classes Registered
Communications.

~Tutorial A No classes registered. You need to select the class as part of a stream.

“Tutorial B No classes registered. You need to select the class as part of a stream.

Gance Hide Full Glasses | Print My Timstable

Monday @ Tuesday Wednesday Thursday QGRS Friday
- 8am
Stream 1 0
Tutorial A (1) & 900
U HSB09 ON CAMPUS i
- H5609. G02 —
m Tutorial B (1) 10:00
U HSB09 ON CAMPUS
E‘. - H5609.G01 11:00
3
E’ Stream 2 2
Tutorial A {2) pm
U HSE09 ON CAMPUS
- H5609.G04 100
Tutorial B (2)
U HSE09 ON CAMPUS 2:00
- H5609.G01
Stream 3 3:00
Tutorial A {3)
U HSB09 ON CAMPUS 4:00 )
- H5609, G02
Tutorial B (3) W
U HSB09 ON CAMPUS
- H5609. G02 -
6:00

8. The ‘Student Timetable > Class Timetable’ screen will re-appear, then:
(a) Repeat the process until you have registered in all classes
(b) To view class details, you can click the plus (+) next to ‘Registration Status’

i. You will need to completely register into classes for all subjects you’ve enrolled

ii. If your class registration is incomplete, UTS College will register you into
classes after online enrolment closed.

iii. This may result in adjustments to your partially completed timetable.

iv. Classes that fall on a public holiday will not have a make-up class. Instead
teaching content will be fitted in to other classes.
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Changing classes

You may change your class registration while online enrolment is open. Go to the Important
Dates page for information.

** Note that changing classes means that you possibly may lose your spot in your current
class. Please make sure you have clicked on ‘Hide Full Classes’ for a smoother change class

process.

1. On the Student Timetable>Class Timetable screen, click ‘Change’.

The ‘Register’
subject.

button will also display if you haven’t completed registration for a

Use the +/- 1inks to expand/collapse.

‘Component
¥ Architecture
‘Communications

+ y
® ‘Communication

= DAHOO01  Orientations

Tutorial A v]~)

[ More Info

~Tutorial B 06

[More Info
Print

Vonday @
8am

8:00

pusbal 3

10:00

11:00
12

pm

1:00

2:00

4:00
5:00

6:00

Registration Status

) All Classes Registered Change

Academic and Design
# DADC001 al J) All Classes Registered

J) 21l Classes Registered Change
Registered Class1  Time: Tuesday 9:00 am-10:30 am Location: UTS College HS609 ON CAMPUS - HS509.1A1
Registered Class 1 Time: Friday 10:00 am-11:00 am Location: UTS College H5608 ON CAMPUS - HS609.1A1
Wy Timetable
Tuesday Wednesday  Thursday @ Friday
oanoon:(T) €
Tutorial A (1)
ON CAMPUS -
oanoan ) G
s 1a1 y
panconi) @) Tutorial B (1)
Tutorial A (1) pancaoi ) €9

ON CAMPUS - Tutorial B (1)

HSRAS 1A1

= -

2. On the next page, unregister from your stream by clicking the stream, the red minus

(-)c. button will show on the previous selected class(es). click ‘Save’.

2024.V1
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3. The Student Timetable > Class Timetable screen will re-appear. Repeat the process
until you have registered in all classes.
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Class Streaming
When classes are linked together, it’s known as ‘class streaming.” You need to register into
linked classes. Here are some examples of correct registration for class streaming:

e Tutorial A3 and Tutorial B3 v

When Class Streaming is in place, you cannot register into linked classes with different
numbers. For example, if class streaming is in place you cannot register to:

e Tutorial A3 & Tutorial B1 x

How to read class location

e All classes are identified with a building and room number e.g., on campus CB05C.01.011,
on campus HS645.325

Use the +/- links to expandicollapse.

Registration Status

Please perform class registration in the timetable below.
Once you are happy with your selection. please finalise the changes by clicking the "Save' button.

= Economics for Business .ND Classes Registered
~Tutorial A No classes registered. You need to select the class as part of a stream.
“~Tutorial B No classes registered. You need to select the class as part of a stream
Save | Cancel | HideFulClasses | Print My Timetable
o Monday o Tuesdav Wednesday & Thursday Fridav

1)

HS645.160
1)

HS645.160

; Stream 2

Tutorial A (2)

U Live Online Online
RingCentral
Tutorial B (2)

U Live Online Online
RingCentral

Stream 3

Tutorial A (3)

U Live Online Online
RingCentral
Tutorial B (3)

U Live Online Online
RingCentral

2024.V1
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sascon’™ €
Tutorial A(2)
UTS College
HSAR45 ON

saccon™ )
Tutorial A (8)
UTS College
HSAR4R ON

Tutorial E ()
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FAQ

If Classes are full, what is the process to open more spaces/classes?

Advise students to select classes that are not full (they can always wait throughout the week to see if
a spot will open for their desired class).

If all classes are full ask one of the enrolment officers and they will check if more spaces can be open
for the desired class.

And yes, classes can fill up.

What should students be seeing on their screen?

Study Package for 2015 Semester 1 ¥ Week Starting g Refiesh @7  Study Packagefor 2015 Semester 1 v | Week Stariing # Reiresh | &
There are 12 classes from 1 component available for registration. There are no classes from any compaenents available for registration.
Use the +/- links to expand/collapse. Usa the +/-links to expand/collapse.
‘Component Registration Status = ‘Component Regis tration Status R —
= Accounting Transactions J) AliCiasses Registered Change H Australlan Sudles P All Classes Registerac Change
and Business Decisions
. : jich 2 seoe Rogietoro
= BMKTO01  marketing Foundations ) 411 Classes Registered Change [ FFE002 " Foundation Englich 2 J) All Classas Registorod
= FIMOO1 Introduction to Mathematics S =
|=/ BSTAD01 | Busness Statstcs ‘HDL asses Registeren by Register ] 1 P Al Classes Registered Change
Leciure Mo class selzcied yet. You nezd to select one 7 FLS101 :Eff;;n; Support Modules J Al Classes Registerac Change
Tutorial Mo ciass selecied yet. You nead to select ane. e
p— My Timetable @ FSCOD1  Society and Cultura P Al Classes Registerad Change
_— My Timetabio
Monday Tuesday Wednesday Thursday Friday
gam NMonday Tuesday ~ Wednesday  Ihursday Friday
Q 8am
2 g0 ] (W]
o -
E E sw )
10:00 3
10:00
11:00
11:00 FLS104 3 =
12 pm Workshop (6)
Insearh PC 228
12 pm
1:00
1.00
200 D omcrior D -
2:00pm
Tutorial 2) 2-00 | FIMo®1 9@ FiMoo1 3 @ FSCO004 s
200 Lz ZOER Workshop A [1T) WorkshopB(i7)|| Workshop [7)
2:00 Insacrch EB 218 Inzaarch 88 218 | incoarch EB 313
400 omkroor ()
Leoturs (2) + 10gm
Insearch 5B 010 R
00
§:00
6200
6:00

- Complete Registration

Yellow/Orange — Incomplete Registration
- — No Classes Registered

Students approved to drop/add a subject or subjects, how can we help?

If student wishes to add or drop a subject, they must see student centre to check their study plan
and visa conditions. Direct student after the session to see a student helper or enrolment officer
who will assist them to student centre.

Student also need to talk to Study Success Adviser to get approval to drop/add subjects.

Are students allowed to change timetable?

Students are not allowed to change their timetable unless under compassionate or compelling
reasons. Please see this page.

If a student’s class is cancelled or changed during the semester?
The student will be notified via student email (UTS email) and/or text message of class cancellation
or change. The message will outline the student’s class, teacher, time and location.
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How to handle student exemptions from subjects?
If student wishes to apply for exemptions from subjects for recognition of prior learning (RPL) they
should be directed to student centre who will be able to assist them.

If student has a sanction, what are they and what do they mean?

If student has a sanction, they will be unable to enrol please direct them to student centre.
FIT- Student Centre

TFI — Student Centre

UNP —Student Centre

NFH- student Centre

ZEN — Student Centre

ZAE — Student Centre

MIN — Student Centre

| need more help, where can | find this?
UTS College has how-to videos available to students here. This Webpage will also provide you with
key contacts to assist with your enrolment process if you have any additional questions.
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